	Your Name

Address: xxxxxxxxxxx

Mobile: 08X-XXX-XXXX

yourname@jmail.com
LinkedIn URL (optional)


	Profile

	This paragraph is your ‘sales pitch’ for the position advertised in the job advertisement. It should be a concise summary of who you are in a professional sense; your qualifications, experience and skills relevant to the job role; and the personal qualities (soft skills) that you have which are relevant to the job role. Always try to attract the interest of the employer by choosing the things that you feel make you most suitable for the job. The final part of your profile should show your goals – what you are seeking – and what difference you will make to the employer/company if they hire you.


	Skills and Achievements

	· Check the job spec and make sure you highlight what they want here (if you have that skill!)
· e.g. Languages (level for both written and verbal)
· e.g. PC skills (name software and applications you are familiar with, and your level of proficiency)
· Mention companies you have worked with that might add weight
· Technical skills and qualifications
· Driving licence (if job role requires travel) color
· Don’t repeat what you have written in your profile


	Work Experience


	Job title 

	Dates (from – to) (month and year)
	Company name and address

	

	
	· Skill, task and any achievement/result 1 (use ‘action words’ like ‘organised’ ‘managed’ ‘achieved’ ‘served’ ‘delivered’
· Skill, task and any achievement/result 2

· Skill, task and any achievement/result 3

· Skill, task and any achievement/result 4

· Skill, task and any achievement/result 5


	Job title 

	Dates (from – to) (month and year)
	Company name and address

	

	
	· Skill, task and any achievement/result 1

· Skill, task and any achievement/result 2

· Skill, task and any achievement/result 3

· Skill, task and any achievement/result 4

· Skill, task and any achievement/result 5


	Job title 

	Dates (from – to) (month and year)
	Company name and address

	

	
	· Skill, task and any achievement/result 1

· Skill, task and any achievement/result 2

· Skill, task and any achievement/result 3

· Skill, task and any achievement/result 4

· Skill, task and any achievement/result 5


	Job title 

	Dates (from – to) (month and year)
	Company name and address

	

	
	· Skill, task and any achievement/result 1

· Skill, task and any achievement/result 2

· Skill, task and any achievement/result 3

· Skill, task and any achievement/result 4

· Skill, task and any achievement/result 5


	Education and Training 
	
	


	Dates
	Jobnet Programme
	Jobcare CLG, 29a Pearse St. Dublin 2


	Dates
	Qualification
	Name and address of college/provider


	Dates
	Qualification
	Name and address of college/provider


	Hobbies/Interests


	Insert real hobbies and interests and if possible ones that use skills connected with the job.



	References available on request


